[image: Rockwall ISD logo FINAL]ROCKWALL INDEPENDENT SCHOOL DISTRICT
Employee Job Description
            ROCK After School Program – Instructional Assistant

Job Title:  Instructional Assistant 	                     Pay Grade:   ROCK 2 
Reports to:  ROCK Site Coordinator and Area Coordinator          School:  Assigned Campus	
Date Revised:  	February 2025	
PRIMARY PURPOSE:
Assist site-coordinator in preparation and implementation of the ROCK After-School Program on an assigned RISD elementary campus on an as needed basis.  Must be able to work from 2:15 p.m. - 6:00 p.m. Hours will vary. 
QUALIFICATIONS:
Education/Certification
High school diploma or GED certificate
CPR/First Aid 

Special Knowledge/Skills
Ability to work well with children 
Ability to communicate effectively
Dependable, punctual
Reliable transportation

Experience
Some experience working with children (preferred)
MAJOR RESPONSIBILITIES AND DUTIES:	
Assist site-coordinator in implementing ROCK program. 

Be responsible for supervising a group of children while following all safety procedures.

Maintain proper student/teacher ratios.

Prepare and carry out daily lesson plans for activities, crafts, gym games, etc. 

Ensure the safety of the students by using proper supervision techniques: proximity, no personal cell phone usage; active monitoring, etc. 

Utilize the roster to check attendance at regular intervals using “name-to-face” procedures.

Manage small groups in assigned station area.

Engage with students during their activities.  Build relationships with all students. 

Keep site-coordinator informed of special needs or problems of individual students.
Manage student discipline fairly and consistency with a kind tone and appropriate voice level.
Keep children in visual/auditory supervision at all times.
Interact with the students using a positive attitude, sense of humor and enthusiasm.
Participate in training events.
Maintain current CPR/First Aid certification.
Wear ROCK T-shirt, appropriate pants and closed toe shoes to work.
Communicate absences from work to Site Coordinator and Area Coordinator proactively. 
Report to another ROCK campus as assigned.
Performs other tasks and duties as assigned.

SUPERVISORY RESPONSIBILITIES:  None
MENTAL DEMANDS/PHYSICAL DEMANDS/ENVIRONMENTAL FACTORS:
Tools/Equipment Used Standard office equipment including computer and peripherals; standard instructional equipment; walkie talkie
Posture: Moderate standing; occasional kneeling, squatting, bending, and stooping
Motion: Moderate walking
Lifting: Regular light lifting and carrying (less than 15 pounds)
Environment: Work inside and outside (exposure to sun, heat, cold, and inclement weather); exposure to noise 
Mental Demands: Work with frequent interruptions; maintain emotional control under stress



The above statements are intended to describe the general purpose and responsibilities assigned to this job and are not intended to represent an exhaustive list of all responsibilities, duties, and skills that may be required.  The Administration and/or supervisor have the right to add or change duties at any time.

This job description supersedes all prior job descriptions for this position as well as rescinding all past and present job descriptions that do not reflect the current requirements of this position.

Rockwall ISD is an equal opportunity employer
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