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Substitute Nurse
Employee Job Description


JOB TITLE:	        Substitute Nurse                                             WAGE/HOUR STATUS:   Daily Rate
REPORTS TO:       Principal/Health Services Coordinator           CAMPUS:   Assigned 
DATE REVISED:   October 2019
                                
 PRIMARY PURPOSE:  To serve as a substitute campus nurse.  
QUALIFICATIONS:

	Education/Certification:
	Graduate of an accredited professional nursing education program with a Bachelor’s
	Degree in Nursing preferred
	Valid registered nurse license to practice professional nursing in Texas from the Board of 
	Nursing
	Current BLS Certification
Certified by Texas Department of State Health Services to conduct vision and hearing screening, and scoliosis screening. (preferred; required for long term sub positions)
	
	Special Knowledge/Skills:
Responsible for knowing and conforming to all standards of nursing practice as outlined in the Texas Nursing Practice Act
Strong organizational, communication, and interpersonal skills
Working knowledge and skills in Microsoft Office

	Experience:
Two years nursing experience, preferably in pediatric/adolescent care		

Major Responsibilities and Duties:
1. Conduct the school health program according to nursing standards of practice, district policy, and departmental procedure and protocol.

2. Maintain communicable disease prevention and control measures in accordance with state and local health department regulation, district policy, and department procedure/protocol.

3. Provide episodic and emergency healthcare to ill or injured students/employees.

4. Utilize district’s electronic health record, electronic student information management system and district-approved forms to document all health information according to standards of nursing practice/Texas Nurse Practice Act, district policy, and department guidelines and protocol. 

5. Comply with state regulations, Texas Nurse Practice Act, and Texas Medical Practice Act for the safe administration of medication to students. Enforce state regulations, district policies and department protocols for the safe administration and security of medications. 

6. Procure necessary first aid supplies and clinic medical equipment.

7. Demonstrate professional conduct as outlined in the Texas Nursing Practice Act.

8. Articulate the district’s mission and goals in the area of health care services, and solicits support in realizing the mission.

9. Demonstrate behavior that is professional, ethical and responsible.

10. Demonstrate effective communication through written, verbal, nonverbal and computer usage skills.

11. Performs all other tasks and duties as assigned.

Supervisory Responsibilities:
Direct the work of assigned Health Services Assistants Licensed Vocational Nurse (LVN) if applicable. 

Mental Demands/Physical Demands/Environmental Factors:
Tools/Equipment Used: Standard medical clinic equipment including automated external defibrillator (AED); special needs adaptive equipment; standard office equipment including computer and peripherals.
Posture: Frequent standing, sitting, kneeling/squatting, bending/stooping, pushing, pulling, and twisting.
Motion: Frequent walking, grasping/squeezing, wrist flexion/extension.
Lifting: Frequent light lifting and carrying (less than 15 pounds); may require regular heavy lifting (45 pounds or more) and positioning of students with physical disabilities; controlling behavior through physical restraint, assisting non-ambulatory students.
Environment: Exposure to biological hazards, viruses, bacteria, and communicable diseases.
Mental Demands: Work with frequent interruptions; maintain emotional control under stress.


The above statements are intended to describe the general purpose and responsibilities assigned to this job and are not intended to represent an exhaustive list of all responsibilities, duties, and skills that may be required.  The Administration and/or supervisor have the right to add or change duties at any time.

This job description supersedes all prior job descriptions for this position as well as rescinding all past and present job descriptions that do not reflect the current requirements of this position.

Rockwall ISD is an equal opportunity employer
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